INSTRUCTIONS TO CREATE AN EMPLOYER ACCOUNT AND REGISTER FOR JOB-A-PALOOZA

1. As a 1% time user, click “create account.”
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3. Type in your work email address.
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4. Type in your company name in case another recruiter has registered an employer
account. If it is not there, click “add organization” and complete your profile.

5. Once you have your profile, click “My On Campus Recruiting Events” on your dashboard
and then “Add Request.” (If you do not see this tab on your dashboard, please contact
Matthew Johnson at mjohnson@ben.edu and he will give you access.)
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My Event Registrations

Document Library TYPE All Requests | v | | Sort By = Submitted Date| ~ | E
Qutstanding (2) Confirmed (1) Declined (1)
Submitted Date on Jan 03 i Submitted Date on Jan 03 il
2023 3:23 PM 2023 3:23 PM

Jjavascript:_doPostBack{'cti00$ContentPlaceHolder2§IbAddRequest’,") Jany Event Company Event


mailto:mjohnson@ben.edu

6. Click “Career Fair” from the drop-down menu.
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7. Select “Preferred Event” — 3/7/2023 Job-A-Palooza, then complete the profile
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8. Continue to additional items (Fees section and payment section) and complete the
registration process paying either by credit card or check.
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Dashboard Additional Items

Candidate Search >
Career Fair

My Job Postings

Early Fee Deadline Date: 2/10/2023 5:00 PM Late Fee Applies Date: 2/11/2023 12:00 AM

)

My On Campus Recruiting Events Choose the desired registration option and your order will be automatically updated at the bottom of the page. Please also see the Employer Sponsorship
options available below.

Interviews
MOTE: Employers bringing more than 3 recruiters will need to purchase an extra table. Also, please select additional lunches if bringing more than 2
recruiters. These options are the last two on the list. Thank you.
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(01) Corporate Fee

Includes 1- & foot table, 2 chairs and lunch for 2 representatives.
Base Price: §100.00 Early Price: $100.00 Late Price: 120,00
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